
SCOREKEEPER’S GUIDE 
 
 

INTRODUCTION 
Thank you for agreeing to serve as the scorekeeper for your daughter’s team. This guide has been 
created to help team scorekeepers understand the basic requirements of the official scorekeeper, to 
learn the elements of scorekeeping, and to serve as a reference/refresher during games. This guide is 
not intended to describe, and does not describe, all possible aspects of softball statistics and scoring. 
 
THE ROLE AND RESPONSIBILITY OF THE OFFICIAL SCOREKEEPER 
 
GAME PROCEDURES 
When you are the official scorekeeper, you should perform the following procedures: 
 
BEFORE THE GAME 
1) Arrive at the field at least fifteen (15) minutes before the game. 
2) Bring pencils with erasers. Every scorekeeper makes mistakes, no matter how much experience 

he/she has. Using a pen asks for a mess.  
3) Get the appropriate scorebook from your coach for the game you are scoring 
4) Get a line-up card from the coach of each team. 
5) Fill in the line-up information in the next available blank pages in the scorebook.  
6) Fill in the other information about the game – home team, visiting team, etc. 
7) Find the umpire when he/she arrives. Introduce yourself and let him/her know where you will be 

sitting. You should sit at the designated scorekeeper’s table. 
8) There is a time limit for each game.  The umpire usually will tell you when he/she is starting the 
9) "clock." This is the official start time. The umpire, not the scorekeeper, is the official time-keeper. 
 
DURING THE GAME 
During the game, the official scorekeeper is responsible for keeping an accurate record of the game 
and for assisting the umpire when asked. In order to do this, you must remain focused on the game. 
 
During the Inning 
1) Make sure you watch the entire play – do not write anything down in the scorebook until the play 

is over. Then, go from the batter backwards (up the column) marking each line-up position until 
you are caught up. A common mistake, for example, is to see a girl hit a single to left field, look 
down at the scorebook to mark the single, only to have something else happen on the field that 
you don’t see. 

2) Record the runs, hits, and runners left on base for the half-inning just ending, at the bottom of the 
column for that inning. Runs are the only one of these statistics that is truly important. There is no 
need to record pitching statistics. 

3) Make an “X” in the score-box of the batter who would have batted next in the line-up. This is to 
remind you that you need to move over to the next column (i.e. inning) when the team comes up 
to bat again. 

4) The umpire may confer with you between half-innings. Usually this is to confirm the number of 
runs scored. 

 
 
 



AFTER THE GAME 
1) Do not be in a hurry to leave, and don’t leave until you’ve completed the scoring process. 
2) Record the final score of the game, making sure it is clear which team won the game. Provide the 

score to the umpire. 
3) Verify the final score with the other scorekeeper and your coach. 
4) Return the scorebook to the manager. 
5) Do not share or discuss your scorekeeping results with parents. 
 
HOW TO KEEP SCORE THE MOST IMPORTANT BASICS 
The task of “official scorekeeping” can seem a bit intimidating, but in all but very rare circumstances 
there are no controversial issues or circumstances that involve the official scorekeeper. Generally, you 
should consider the following as the things you need to know at all times: 
 
1) What is the count on the batter? 
2) How many outs are there? 
3) What inning are we in? 
4) What is the score? 
 
If you are paying attention and know those four things at all times, and the scorebook accurately 
reflects those four things, there will be no issues 99% of the time. 
 
POSITION NUMBERS 
Just as in baseball, numbers are used to designate defensive positions on a softball field. An important 
part of being able to comfortably keep an official scorebook is to be familiar with these numbers. 
These numbers are shown below. 
 

 



 
THE “SCORE-BOX” 
The primary element of the scorebook is what is sometimes called the “score-box” – the box for each 
at-bat where the actions and progress of that player around the bases is recorded. Before going 
through the various basic notations, here is a basic blank score-box (this may differ some from the 
scorebook you’re using, but will contain the same basics). 
 

 
 
SCORING NOTATIONS 
Below is a description of the most common scoring notations. 
 

 



 



 

 
 



 

 
 
 
 
 
 



 

 

 



 
 


